
 
 

AUTHORIZATION AGREEMENT FOR AUTOMATIC WITHDRAWAL OF MONTHLY ASSESSMENTS 
 

DATE: _____________ ACTION TO BE TAKEN:      □ NEW □ CHANGE □ DELETE 
NOTE: THIS FORM MUST BE RECEIVED 30 DAYS PRIOR TO ANY CHANGE. 

 
HOMEOWNER INFORMATION 

NAME:______________________________________________________    ASSOC ACCOUNT #: ______________ 

UNIT ADDRESS: _____________________________________________    PHONE (DAY): ____________________ 

OFF-SITE ADDRESS (IF ANY): __________________________________ PHONE (EVE): ____________________ 

CITY, ST ZIP: ________________________________________________      
 
BANK INFORMATION 

BANK NAME: ___________________________________  ACCOUNT TYPE (CHECK ONE)  

BRANCH:  ______________________________________   CHECKING: _________ SAVINGS: __________            

ROUTING NUMBER: _____________________________  ACCOUNT NUMBER: ______________________________ 
THE FIRST GROUP OF NUMBERS ON THE BOTTOM OF THE CHECK  THE MIDDLE GROUP OF NUMBERS ON THE BOTTOM OF THE CHECK 
 

I (We) authorize Rowell Incorporated (“Rowell”) to initiate electronic debit entries or use any other commercially accepted practice to 
charge my (our) account indicated above in the Bank Information named above (“Bank”).  I (We) authorize the Bank to honor the 
debit entries initiated by Rowell and debit these charges to that account.  This authorization relates to assessment amounts per the 
budget approved by the Board of Directors of my association.  I (We) understand that withdrawals will be made exclusively for 
assessments and any other charges will need to be paid separately.  This authorization is to remain in full force and effect until Rowell 
has received written permission from me (us) of its termination in such time and in such a manner as to allow Rowell and Bank a 
reasonable opportunity to act on it. 

I (We) understand that my (our) payment will be deducted on the fifth (5th) of the month or the next business day thereafter.  If the 
deduction is not honored by my (our) bank for any reason, I (we) will submit replacement funds for the failed deduction. 

 

______________________________ __________ ______________________________ __________ 

SIGNED    DATE  SIGNED    DATE 
 
This application may be mailed, faxed or e-mailed to Accounts Receivable at: 
 
Rowell Incorporated  FAX: 847-991-6122 E-mail: staff@rowellmanagement.com 
Accounts Receivable  
2587 MILLENNIUM DR STE H 
ELGIN IL  60124-7815 
  

 
 
 
 
 

** Please attach a voided check (for checking) or deposit slip (for savings) here ** 
 



 
Frequently Asked Questions: 
 
How do I sign up for automatic withdrawal?  
You need to complete an Automatic Withdrawal Form. Mark the box that says NEW, complete and sign the 
form, attach a voided check (for a checking account), and return the form to the address indicated. When you 
start or change automatic withdrawal, please allow 30 days for the automatic withdrawal form to be processed. 
You will continue to receive a monthly statement while the automatic withdrawal is effective. 
 
How long does it take to get started?  
As long as your completed form is received by the 1st of the month, direct debit can commence the following 
month. You will be notified when payments commence. 
 
If I sign up for automatic withdrawal when is the assessment payment taken out? What amounts? 
The automatic withdrawals are done on the 5th of each month for the current month's assessment. For example, 
on April 5, the automatic withdrawal will be done for the April assessment payment. Only your total regular 
assessments are withdrawn.  
 
Are disputed balances protected from direct debit?  
Yes, automatic withdrawal will only withdraw the regular monthly assessment fees. 
 
What if I forget and continue to pay my fees by check after direct debit begins?  
Upon request, overpayments will be refunded to you.  
 
What happens if I don't have sufficient funds in my bank account to cover the automatic withdrawal?  
It is your responsibility to make sure you have enough money in your bank account to cover your automatic 
withdrawal. When your payment is insufficient, you will receive an insufficient funds notice explaining you 
will have to pay the return check fee and the amount of the return. 
 
Will I need to notify my bank if there is an increase in Association assessments for a new fiscal year?  
No, automatic withdrawal will automatically adjust to the correct monthly amount as stated in the association 
budget. 
 
If I want to stop direct debit, how do I do it?  
You must request cancellation in writing to Rowell. Your request must be received no later than the 1st of the 
month to discontinue service for the upcoming withdrawal. This procedure also applies when you are changing 
banks unless new bank information was submitted by the 1st of the month.  
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